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    Getting Contracts Signed
  

    
    https://extops.cfaes.ohio-state.edu/news/getting-contracts-signed  

  
           webform has full instructions for end-users.     ·   The CFAES Service Center will submit the document ... (s) to University Purchasing for review and signature.  ·   The edited/signed document will be returned ...  both the countersigned document, itemized receipt or equivalent supporting documentation must be ...

      


	
    
    NelNet Revenue Transfers to Program Numbers
  

    
    https://extops.cfaes.ohio-state.edu/extension-finance/extension-forms/nelnet-revenue-transfers-program-numbers  

  
           Please use this webform to request moving NelNet revenue into separate Program numbers. Documentation ...

      


	
    
    Reconciliation
  

    
    https://extops.cfaes.ohio-state.edu/extension-finance/extension-forms/reconciliation  

  
           audit upon request. This is a new document and is subject to edits, so please be sure to download a new ...

      


	
    
    Qualtrics Workflows Change — Action Required for Those Using Workflows
  

    
    https://extops.cfaes.ohio-state.edu/newsletter/news-and-notes/march-1-2024/qualtrics-workflows-change-%E2%80%94-action-required-those-using  

  
           Digital Innovation (OTDI) has also created a Knowledge Base document about this issue. Contact Debby Lewis ...

      


	
    
    Engage: Extension Data Portal Update
  

    
    https://extops.cfaes.ohio-state.edu/newsletter/news-and-notes/march-1-2024/engage-extension-data-portal-update  

  
           on the LOD website at  go.osu.edu/Engage-EDP-FAQs. If you have any questions about the EDP or need ...

      


	
    
    Combining Vacation Time with Conference Travel – Updated Guidance
  

    
    https://extops.cfaes.ohio-state.edu/newsletter/news-and-notes/february-16-2024/combining-vacation-time-conference-travel-%E2%80%93-updated  

  
           employees navigate the requirements of documenting when personal/vacation time is being added to a business ...  trip. It is important to plan ahead and document your costs via the cost comparison form and attach the ...  form and supporting documents with your Workday spend authorization request.  If you have any questions ...

      


	
    
    County/Unit Website Access Requests
  

    
    https://extops.cfaes.ohio-state.edu/newsletter/news-and-notes/february-16-2024/countyunit-website-access-requests  

  
           tutorials and documentation available for those who want to become a website editor. Also, if an employee ...  video tutorials and documentation for a refresher on Drupal.  Contact Cheryl Buck, Extension ...

      


	
    
    Note from David Civittolo
  

    
    https://extops.cfaes.ohio-state.edu/newsletter/news-and-notes/february-16-2024/note-david-civittolo  

  
           available here. A PDF of the slides for the video is available here. Best, David   ...

      


	
    
    Grant Development Support Unit Assists with Grant Submissions
  

    
    https://extops.cfaes.ohio-state.edu/newsletter/news-and-notes/february-2-2024/grant-development-support-unit-assists-grant-submissions  

  
           include compiling the peripheral documents and assuring they conform to funding guidelines, providing ...  budget assistance, uploading documents to the submission platform, and coordinating the whole process ...

      


	
    
    Beginner’s Guide to Grant Writing – March 12 and April 23
  

    
    https://extops.cfaes.ohio-state.edu/newsletter/news-and-notes/february-2-2024/beginner%E2%80%99s-guide-grant-writing-%E2%80%93-march-12-and-april-23  

  
           process – including documents to prepare before starting the writing process, grant proposal components, ...
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